[Use Campus Letterhead; provide full signatures as requested]

AUTHORIZATION TO PICK-UP SECURE TESTING MATERIALS AT NISD TESTING WAREHOUSE
[To be completed by either the Campus Principal or the Campus Testing Coordinator for the specified testing program. Please fill in all blanks as indicated.]
I hearby authorize ______________________ / ______________ 




  (PRINT Staff Member Complete Name)    (Title of Staff Member)
to enter the Northside Testing and Evaluation Warehouse to pick-up 
secure testing materials for ______________.





 (Campus Name)
[Minimum of one signature REQUIRED!]
____________________________________  / ___ - ___ - ___


(Signature of Campus Principal)


        (Date signed)

OR
____________________________________ /  ___ - ___ - ___


(Signature of Campus Testing Coordinator)
        (Date signed)
IMPORTANT NOTES:  ALL NISD staff who enter the Testing Warehouse MUST present the following identification/authorization:

1. Campus Principal and the designated Campus Testing Coordinators; also other junior administrators including Academic Deans and all campus Counselors

Need Government-issued ID such as Driver’s License, passport or military ID.


2. In addition to the Government-issued ID described above, ALL other Campus
Staff MUST also provide a Letter of Authorization to Pick-Up Secure Testing Materials/Testing Reports signed by either the Campus Principal or Campus Testing Coordinator.

3. Please note that the Campus ID is NOT an acceptable form!

4. One (1) letter is required at the time of pickup for each shipment by Campus Staff 

other than those listed in #1 above.
Contact the Testing & Evaluation Office for additional information/questions.


210-397-8726.

